
 

IMAP Settings for Local OutLook Client: 

Step1) Go to Control and Select Mail(32bit) 

 

 

Step2) Click on E-mail Accounts . 

 



Step3) On Email Tab, Click on "New"  

 

 

Step4) Select Microsoft Exchange,POP3,IMAP, OR HTTP and Click Next 

 



Step5)  Check the check box Manually configure server settings or additional types and Click Next. 

 

Step6) Select Internet E-mail  then click Next 

 

 

 



Step7)  Fill the information According to Respective Fields. 

Note: Information filled below belongs to test user .so, please fill the fields according to your account 

details. 

Your Name: your logon name (example as Jamesbond) 

Email Address: your email address(jamesbond@allcatclaims.com) 

Account Type: Select IMAP from the drop down list. 

Incoming Mail Server: 204.153.222.230 

Outgoing mail Server: mail.allcatclaims.com 

User Name: your logon name 

Password: your logon password. 

After entering the details please click on More Settings... 

 



 

 

 

Step8) Go to General Tab  then type the Account Name. It should be somewhat meaningful. 

Example:  jamesbondIMAPAccount. 

Then Click on Advanced Tab 



 

 

 

 

 

 

 

 

 

 

 

Step9) In Advanced Tab Enter the Incoming Server(IMAP) field as 465  

and Make sure that every field is filled as Below. 

Then Click On OK 



 

 

 

 

 

 

 

 

 

 

Step10) Click on Test Account Settings... 



 

 

Step11) You might see the messages as below. Please Click Close 

 



Then Click Next 

 

Step12) Click Finish 

 



 

Step13) Open your local outlook client and you see a new email Account as "the name specified for this 

email account" (In example the email account Name is : jamesbondIMAPAccount). 

Once you go into your Email Account, you can see all the folders and contacts. 

* Please double check the Inbox Subfolders to make sure all your Inbox Subfolders emails are present 

in it. 

If not please follow Steps 14, 15 and 16 

* Please skip step 14, 15 and 16 if you can see all the folders and the information in it. 

 

 



 

 

Step14) For importing Inbox Subfolders, emails present in the subfolders, missing contacts, tasks etc., 

Right Click on the Email Account (jamesbondIMAPAccount) and select IMAP Folders... 

 

 



 

Step15) Click On Query 

 

 

Step16) Please select  your missing folders then click on Subscribe. 

Once you finish Subscribing click Ok 



After that you can see all the missing folders in your email account. 

 

 


